Information for External Examiner re Electronic Submissions.
We are gradually changing to electronic submission processes within our pre-registration nursing programme.  
This will affect NRMW (insert module title/no )….. module for which you are the external examiner.
Students in the groups chosen for this pilot will be required to electronically submit their coursework for assessment. They will not submit a hard copy. Different options for electronic submission have been explored and the preferred option is the Blackboard Assignment tool Grade Centre. This is both, easy to use for the student and simple to set up in the existing Blackboard module shell. It is a safe and secure method of electronic submission. The system records that an assignment has been sent and students will be required to print a keep the notification page on blackboard indicating that the document has been sent. Students will also be required to submit their work via Turnitin the anti plagiarism software. 

As an external examiner the module leader will grant you access rights as an instructor on the Blackboard shell for this module. For ratification of results the module leader will send an e-mail/ covering letter indicating the assignment grades for the module and which will require review. 
To access the submitted files and feedback (also see attached screen shot step by step guide).

1. Select Grade Centre tab located under course management control panel area on the bottom half of the left hand side of the screen.

2.  Grade centre list each student and the marks awarded for the assignment. For each student who has an assignment which needs review for ratification of results click on the chevron icon in the box next to their grade and select Grade Details to access the assignment.
3. Click on view attempt on the right hand side of the screen which accesses the link to the students submitted file.

4. You will find the original file located under number 2. Review Current attempt, annotated files, feedback and moderator comments are under number 3. Click on the selected file link to download the file(s) to your computer.
5. Please return your feedback on marks/grades awarded to module leaders prior to STAB for ratification.
If you have any queries please do not hesitate to contact the module leader or;

Helen McVeigh (Technology Enhanced Learning lead for the School of Nursing and Midwifery) 

5.12 Edith Murphy House 

DMU 

Leicester
LE1 9BH 

Tel: 01162013889 

e-mail: HMcVeigh@dmu.ac.uk 
