De Montfort University
Faculty of Health and Life Sciences

School of Nursing and Midwifery.

Content of parcels when sending scripts for review by an external examiner.

At the request of external examiners please find below the minimum requirements for information to be sent to external examiners when requesting a review of module assessments.

· Covering letter indicating what is contained within the package, an indication of the date by which a response from the external is desired and a contact number in case they wish to discuss a script with the module leader/team member.
· Copy of the module guide, which must include the assessment task(s), the DMU marking criteria, and any supplementary marking guides.
· Copy of the examination paper and associated marking guide where appropriate.

· Copy of any additional/supplementary guidelines students are given in respect of the assessment task(s).
· Sample of scripts – 10% of all scripts which must include at least one from each grade band plus all fails in addition to the 10% sample. If there are 10 or less students on the module all scripts must be sent.  

· Pro forma listing students on the module with both 1st mark, moderated/2nd mark and agreed mark (please see example attached). Please also include some comments regarding internal moderation such as how marks were agreed where there was initial disparity, whether a meeting was convened or how moderation was conducted. This pro forma should ideally be signed by both markers.

Angela North-Rose, 
Chair Pre Registration Nursing and Midwifery, Single Tier Assessment Board.

De Montfort University

Cover sheet for sample of assessed work sent to External Examiners

	Module Code


	NRMW 2201
	Module Name
	NURSING ADULTS IN 

THE COMMUNITY SETTING

	Assignment Title and Type
	A critical analysis of the health needs of a patient (or group of patients with a defined common need) utilising a holistic assessment process.
Report


	Comments regarding internal moderation:

Internal moderation takes the form of a marking team meeting during which there is group discussion of:
· The marking criteria and guidelines given to students

· The evidence base for judgement of safe practice

· The range and general quality of the  group submissions

·  Specific reports which merit discussion in relation to excellence
Discussion of the range differences between cohorts also informs the marking team of specific support which might be valuable for tutorials given to future student groups. 

In addition, there is a two way discussion between markers of all borderline passes and fails. Disparity between markers is supported by frank and open discussion and the final mark is supported by a 3rd marker. 



	External Examiner Verification – * please delete as appropriate, add comments and sign and date

	I confirm that the agreed marks for the sample are appropriate *

The marking is not set at the right level and requires adjusting *

sign and date:




Checklist – the following items are included with the sample (please tick as appropriate)

· The report submissions







(
· The coursework assignment given to the student




(
· The marking criteria







(
· The names of all candidates with a list of marks

                          
(
Module Leader : RUTH ROJAHN. 

TEL 0116 201 3925

EMAIL: rrojahn@dmu.ac.uk
Charles Frears Campus
